
Is an OUTSIDE AGENCY

involved?

E.g. Fire, Police, Ambulance,

Coastguard, Lifeboat

Is the DIVING OFFICER or

ASSISTANT DIVING

OFFICER contactable?

Tell the DIVING OFFICER or

ASSISTANT DIVING

OFFICER

Is the CHAIRMAN

contactable?
Tell the CHAIRMAN

 Note the following

NAMES of  those involved
NATURE of  INCIDENT
OTHERS AFFECTED by
incident
ACTION TAKEN
OTHER AGENCY
CONTACT DETAILS

Contact any member of the

Committee.  COMMITTEE

MEMBER will inform the DO

or CHAIRMAN

The DIVING OFFICER or

ASSISTANT DIVING

OFFICER will inform the

CHAIRMAN

Respond to any PRESS or

MEDIA enquiry with “NO

COMMENT”.  Do not disclose

any information about those

involved in the incident

Once the CHAIRMAN or

DIVING OFFICER has been

briefed refer enquirer to the

CHAIRMAN or if unavailable

the DIVING OFFICER

The DIVING OFFICER will

notify the BSAC and manage

the INCIDENT REPORTING

procedure

The BSAC will manage the

INSURANCE reporting

procedure

Tell the appropriate

COMMITTEE MEMBER in a

timely fashion.  E.g  DIVING

OFFICER, EQUIPMENT

OFFICER, TRAINING

OFFICER,  etc.
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TOTNES SUB AQUA CLUB

INCIDENT MANAGEMENT

 


